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Many thanks for requesting a Help An East Coast Chi ld Fundraising 
Pack!

We’ve filled it with fundraising ideas, hints and t ips to make your event 
successful!

Help an East Coast Child is a registered charity an d set up in 1997 as a 
Christmas appeal for toys. 

Local people bought an extra gift for a less privil eged child and these 
were distributed on Christmas Eve by a local suppor t group. 

In 2001 we started raising cash...as there’s only s o much you can do 
with two thousand teddy bears and dolls! 

Since then nearly £100,000 has been raised for chil dren all around the 
East Coast...kids with disabilities, school childre n and students, Scouts 
and Guides, youth projects and sports teams...the a ppeal reaches out to 

everyone.

Local people raise cash all year round, from fashio n shows to running 
the London Marathon. 

The Beach covers all running costs of Help an East Coast Child and we 
promise every penny goes to the local area.
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Step 1 Step 1 –– FILL IN THE FUNDRAISER FORMFILL IN THE FUNDRAISER FORM

This way, we’ll know about you and can give your ev ent 
publicity on air and online. 

We can also supply you with posters and we might ev en be 
able to send our Roadrunner team along.

If you are creating your own publicity materials, r emember 
to state:

“Help An East Coast Child is Registered Charity Num ber: 
1108581”

Please remember that WE MUST approve all materials 
before you have it printed.

You will find the form at the back of this pack.You will find the form at the back of this pack.
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STEP 2 : FRIENDSSTEP 2 : FRIENDS

Get all your friends together and decide on what yo u are 
going to do.
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Simple ideas work best. Don’t try anything that is too risky.

When planning, make sure your event doesn’t clash w ith a 
key event such as a pop concert or big footy game.

Make sure you create a plan and factor in enough ti me so you 
don’t find yourself panicking at the last minute.

Make sure your venue is big enough. Don’t forget ab out 
disabled access. What about seating? Electricity? 

Heating?
Is there enough car parking? 

Always stay safe. If you are unsure about people’s safety, 
check with your local authority. 

Carry out a risk assessment and check what public l iability 
insurance the venue operator/owner has. It should c over 

things like injury due to a roof collapse etc.

If you have queries regarding health and safety or insurance, 
call us first on 0845 345 1035.
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Why not get your workmates together to raise cash?

Staff fundraising is a great opportunity to develop  
team skills and improve morale. What’s more, 86% 

of consumers have a more positive image of a 
company that supports a charitable cause.

You could even nominate Help An East Coast Child as  
your charity of the year. 

The Beach can work with you to develop press and PR  
opportunities.

If you are under 18, please check with your 
parents/guardians before you get started. Also, 

please note that under 16s should be accompanied 
by an adult if collecting money from the public.

School Teachers and Youth Workers should always 
obtain written permission from parents/guardians 

prior to fundraising and before any press or 
publicity is generated.

Take extra care when working with children and be 
vigilant.
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STEP 3 STEP 3 –– FINANCESFINANCES

Be realistic as to how much you think you’ll raise.  Nobody 
wants to be disappointed.

Always keep proper financial records. 

Remember to factor in a deposit for the venue and/o r hiring 
items such as tables, chairs, costumes, CD players etc.

If you are fundraising at work, ask if your firm op erates a 
matching scheme in which every £ you raise is matche d. 

Keep your costs low. Try and secure as many items y ou need 
for free by using your contacts. 

We can provide you with posters to advertise your e vent. 
Make sure you put them up in busy areas but always ask 

permission first. 

We can also e-mail you a copy of our logo for addit ional 
flyers/invites you are putting together. Please do not 

change the shape or layout and 
Please let us approve the material before itPlease let us approve the material before it ’’s printed.s printed.
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STEP 4 STEP 4 –– FUN !FUN !

Always remember - Fundraising should be FUN!

You’ll no doubt want to let everyone see how much f un 
you had. Please e-mail your pictures to 

charity@thebeach.co.uk
so we can place them on our website.

Newspapers always love to hear about community even ts. 
Call your local paper and talk to the Features Edit or or 

send them a Press Release. 
Let us know if you need help putting one together. 

Remember, we are always here to help:

Tel 0845 345 1035

Fax 0845 345 1036

E-mail charity@thebeach.co.uk
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ADDITIONAL INFO YOU NEED TO KNOWADDITIONAL INFO YOU NEED TO KNOW

Collections
Help An East Coast Child does not encourage street 

collecting. If you wish to collect in the street yo u must 
obtain a permit from your local council. These are issued 

up to 6 weeks later and must be carried with you wh en 
collecting.

Collecting on private property must be approved by the 
landlord/owner/manager (i.e. pubs, shopping centres , 

fields, restaurants)

Raffles, Tombolas, Lotteries
Please be aware this is governed by the Lotteries a nd 

Amusements Act 1976:

A lottery/raffle/tombola does not have to be regist ered so 
long as tickets are sold and results announced at t he 

event.

There should be no cash prizes and no more than £50  spent 
on prizes. There is no limit to the value of donate d prizes.

If you are unsure or your event does not meet this criteria, 
talk to your local authorities.
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ADDITIONAL INFO YOU NEED TO KNOWADDITIONAL INFO YOU NEED TO KNOW

Quizzes
If you are organising a quiz, there is no limit to the prizes that 

can be offered.

Food
Anyone cooking/serving/selling food should do so sa fely 

following the Food Safety Act 1990. Make sure food is 
cooked to the correct temperature and all surfaces kept 
hygienic. If using nuts, unpasteurised milk or raw eggs, 
this should be clearly marked. If selling food that  has 
already been defrosted, label it warning people aga inst 
refreezing.

Alcohol, Dancing, Singing
Check with your local authority first – you may need  a 
Public Entertainment Licence/Liquor Licence if your  
venue doesn’t hold one.
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Please fill in this form and return it by post to:
Help An East Coast Child, Radio House, 10 Oulton Roa d, Lowestoft, NR32 4QP

Would you like us to send you info about our station occasionally?        YES       NO
I have read this pack and am fully aware of all terms and conditions?    YES       NO 

SIGNED
PRINT NAME                                                 DATE

DO YOU REQUIRE ROADRUNNER VISIT? This cannot be guaranteed but we’ll try!

DO YOU REQUIRE POSTERS? If so, how many? (Posters will be sent to address 
specified on this form)

DO YOU REQUIRE OUR LOGO? If so, please state e-mail address it can be sent to as 
a jpg file…

ESTIMATED AMOUNT TO BE RAISED £

LOCATION OF EVENT

DATE OF EVENT and TIME STARTS AND ENDS

BRIEF DESCRIPTION OF YOUR EVENT

E-MAIL

PHONE NUMBER MOBILE

ADDRESS

POST CODE

NAME


